FALLS CHURCH

PRESBYTERIAN

APPLICATION FOR
USE OF FACILITIES

Today’s Date

Organization

Applicant Name

Street Address

City / State / Zip

Mobile Phone

E-Mail

Person in Charge (if other than applicant):

Name

Mobile Phone

10. Event Type

11. Date(s) of Use

12. Time Rental Begins*

13. Time Rental Ends*

14. Total Rental Hours

15. Time Event Begins

*Include setup and cleanup time

Event Details

16.
17.
18.

19.

Number of Attendees

User Type [ Nonprofit [ For-Profit [ Member
Will User Collect Fees or Tuition for Event? YESO NOO

If YES, Amount Collected per Person

Space Requested (S-Small, M-Medium, L-Large)
Lower Level

ORoom 54 - M

ORoom 55 - L

ORoom 56 - S

ORoom 58 - S
OMemorial Hall - L
Main Floor

O Conference Room - S O Parlor-M

O Library-M O Sanctuary - L

O Fellowship Hall - L O Fellowship Hall Loft - L
O Fellowship Hall w/Kitchen - L

Second Floor

O Room 201 (Nursery)
Third Floor

O Room301-L

O Room 308 - M

Parking Lot/Grounds
O Parking Lot/Grounds only

O Room303-S
O All Third Floor - L

20. Room Setup Needed? YESQ) N0
21. Setup Details (enter quantity where applicable)
O RoundTables
O RectangularTables
O Chairs
O Tv/DVD

Additional information

Office Use Only

225 East Broad Street - Falls Church, VA 22046 - 703-532-6518 - www.fallschurchpresby.org
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